MyHHIHMOATLHOE — OIODKEeTHOE  obmieodpasoBarelbHoe  yupexiaenue  «Hapmonckas — cpenss

001Ie00pasoBaTe bHas MKoma» JlanieBeKoro MyHHLHIALRHOTO paiiona PecnyGmukn Tataperan
= ITpunsTo VEBepIKIeHO 1 BBEJIEHO B JICHCTBHE
- [Tenarorndeckum CoBeTOM npukazom MBOY  Hapmonckoii COIII
— 1 \ ; - £ A
— IMporokon Ne 5 ot /4§ (A 2014 NoZ4¢ ot | L FEYXS 3074,
s - Al A s — e /
= (_Jeod~f Consirnna P.1.

S
T RS ~

[TonoxxeHue o mopsA/ike GOpMUPOBaHUA, BeJleHUS U XPaHEHU JIUUHBIX JiesT 00yJaromuxcs

OO01Iue moJI0:KeHus

1.1. Hacrosimee Ilonoxenne o mopsake (HOpPMUPOBAHHSA, BEIACHHUS W XPAHEHUS JHYHBIX JIEI
oOyuaromuxcsi MyHUIIUNIATBHOTO OrOKETHOro o00I1Ieo0pazoBaTenbHOro yupexaenus «Hapmonckas
cpenusis oOmeoOpa3oBaTelibHAs KONy JIaWmIeBCKOro MyHHIHIAIbHOTO pakioHa PT (mamee —
[TonoxkeHne) COCTaBIEHO B COOTBETCTBUU C TpPeOOBAHHSIMH, TPEIbIBISIEMBIMU K BEICHUIO
JOKYMEHTAIlMU B 001e00pa3oBaTeIbHOM YUPESKICHUH, B LEISIX YCTAHOBJICHUS CIMHBIX TPEOOBAaHHHA K
(dbopMUPOBaHHUIO, BEICHUIO U XPAHEHUIO TIMYHBIX JIEJT 00Yy4arOIIUXCs

1.2.  JIuyHoe ;eno 00y4arouerocst OTHOCUTCS K y4eOHO-I1e1arornueckon JOKYMEHTAI|H.

1.3.  JIuuHoe neno o0ydYaromerocss BeAETCS Ha KaXJIOTO 00ydaromerocs ¢ MOMeHTa 3aguciienus B OY
U JI0 €0 OKOHYaHUS.

1.4, JluuHoe neno HMeeT HOMep, COOTBETCTBYIOUIMH HOMepy B aiu(aBUTHOM KHHUre 3amucH
oOyuaromuxcs (Hanpumep, Ne M 25 — o3Havaer, uTo oOyyaroluiicss BHECEH B al(aBUTHYIO KHUTY Ha
O0ykBy «M» mox Ne 25).

1.5.  BezeHue MM4HBIX AeT 00YYaIOUINXCS PEriaMeHTUPYETCS:

1.5.1. @3 «O6 obpazosanuu B Poccuiickoit denepannn» ot 29.12.2012 roga Ne273;

1.5.2. HMudopmanumonusiM nucbMoM MuHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit deneparyu ot
28.06.2012 Ne1P-535/03 «O npaBmiiax npuema B OY»;

1.6.  TlomoxeHue 00s3aTeNBHO K MPUMEHEHHIO OTBETCTBEHHBIMH JIMIIaMU 32 ()OPMHUPOBAHHE, BEICHUE
U XpaHeHHe JUYHBIX Jies o0yqaromuxcs OVY.

1.7. I/IH(bOpMaL[I/IH JJUYHOro acia o6yqa10mer005{ OTHOCHUTCA K NEPCOHAIIBHBIM JaHHBIM U HC MOXKCT
NnepeaaBaTbCA TPETHUM JIMLIAM 3a UCKITFOYCHUEM CJIydacB, IPEAYCMOTPECHHBIX 3aKOHOAATCIECTBOM.

1.8. OTBeTcTBeHHBIC JUIa 32 (OPMHUPOBAHKE, BEJCHUE M XpaHEHUE JIMYHBIX Jen oOydaronuxcs OV
HA3HAYAIOTCS MPUKA30M JUPEKTOPA.

2. MopMHpOBaHHUeE JUYHBIX el



2.1. JInuHoe neno obyyaronierocst opopMIIIeTCsl B COOTBETCTBUU € HAacTOsAMM [lonoxenuem.

2.2. OTBeTCTBEHHOCTHh 32 (DOPMUPOBAHHE M BEJICHHE JUYHBIX JeJl 00y4yaromMXCsl BO3JIaraercsi Ha
KJIACCHBIX PYKOBOJHTENEH KJIACCOB, B KOTOPBIE 3a4MCICHBI 00YJalOIIHECs.

2.3. CdopmupoBanHble JUYHBIE Jefla OOydYalolUXCsl KJIACCHbIE PYKOBOJIUTENH IEPEAAl0T
3amectuTento aupekropa o YBP B cpok 1o 10 ceHTAOpst Tekyiiero yae0HOro roja.

2.4.  Kareropudecku 3ampeniaercs A0MycKaTh 00y4Jaronmxcs K paboTe ¢ THYHBIMHE JICTAMHU.

3. IlepedeHb JOKYMEHTOB, COJEPKAIMXCS B JUYHOM Jiejie 00y4al0UIerocsi

3.1. [lepeveHb TOKYMEHTOB, COJCPIKALIMXCS B JIMYHOM JIieJie MPHU MOCTYIUICHUU O0y4aromierocsi Ha
CTYIEHb HA4aJIbHOTO M OCHOBHOTO 00IIeT0 00pa3oBaHMs:

—  Komus cBueTensCTBa O pOKICHUN pEOCHKA.

—  3asgBieHue poauTesnied (3aKOHHBIX TpeacTaBuTeneii) o npueme B OY.

— JloroBop 0 mpenocTaBieHUH 00IIEero 00pa3oBaHus 001Ie00Pa30BATEIEHBIM YUPEKICHHEM.

— Komust cBugerenbcTBa 0 perucrpaluu pedeHKa IO MECTy JKUTEJIbCTBA Ha 3aKpEIJICHHOU
TEPPUTOPUH.

— Jlpyrue AOKYMEHTBHI MO YCMOTPEHHUIO poAMTeNel (3aKOHHBIX MpeAcTaBUTENeH), 0003HauUECHHBIE B
3asBIeHUH 0 npueme B OY.

3.2. [lepeueHp OKYMEHTOB, COAEpXAllMX B JUYHOM JIee IpPHU MOCTYIUIEHHH OOy4aromierocsi Ha
CTYIIEHb CPEIHETO (TIOTHOT0) 00IIero 00pa30BaHus:

—  Komnus nacnopra (CBUAETENBCTBA O POKACHUN peOeHKa)
—  3agBieHHe poauTenel (3aKOHHBIX IpeacTaBuTenei) o npueme B OV.
— JIoroBop 0 npeAoCcTaBIeHUH 0011ero 00pa3oBaHUs 001e00pa30BaTEIbHBIM  yUPEXKIECHUEM

— Konust cBuaerenbcTBa O perucTpanvu pedeHKa IO MECTy JKHMTEIbCTBA Ha 3aKperuIeHHOU
TEPPUTOPUH.

— Jlpyrue MOKYMEHTHI MO YCMOTPEHHIO POJUTENeH (3aKOHHBIX NpeICcTaBUTENEH), 0003HAUYCHHBIE B
3asBieHuu o npueme B OY.

3.2.1.  ArtrecraTt 06 ocHOBHOM 00111eM 00pa3oBaHuU (XpaHUTCS B celihe B KaOMHETE TUPEKTOPa).

3.3. Poautenu (3akoHHBIE MTPEICTABUTENH) peOCHKA, SBIISIOMIETOCS HHOCTPAHHBIM TPaXIaHUHOM HITH
JUIIOM 0€3 TpakJIaHCTBA, JOIOJTHUTEIHHO MPEIBSIBIISIIOT 3aBEPCHHBIC B YCTAHOBICHHOM TOPSIKE KOTHH
JOKYMEHTa, TOJTBEPKIAIOIIETO POJICTBO 3asBHUTENS (MM 3aKOHHOCTH TMPEJACTaBICHHUS IpaB
oOyyJaromerocs), ¥ JOKyMEHTa, MOATBEPKIAIOIIETO MPaBO 3asBUTENsI Ha mpeObiBaHne B Poccuiickoi
denepauuu.

3.4. JIOKYMEHTBI MTOJIIIMBAIOTCS B IMYHYIO KapTy 00y4aroIerocs.



3.5. [Tpu nproOIIeHNH B TUYHOE JETI0 KOMUH JOKYMEHTOB Ha HUX CTaBHUTCS 3aBEpUTEIIbHAsI HAIUCh
«Komust BepHa», MOJMUCH, YKA3bIBACTCS JOJDKHOCTh PAOOTHUKA, JaTa MOIUCH, WHUIHAIB U (haMITUS
paboTHHKA, IeYaTh.

3.6. Bce m0KyMEHTBI MHOCTpaHHBIE IpaxaaHe W Juia 0e3 rpakIaHCTBa MPEICTABISAIOT Ha PYyCCKOM
S3bIKE WIIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIIEHHOM ITOPSI/IKE TIEPEBOIOM Ha PYCCKHH SI3BIK.

3.7. He nomyckaercst xpaHeHHe OCTOPOHHUX JOKYMEHTOB B JINYHOM JieJie 00 y4aroerocs.

4. BeneHue JUYHBIX J1eJ1 00y4aIOMIUXCS B MEPHOT 00ydeHUusI
4.1. JInaHoe n1eno o0yJaromerocs: 3aBOJAUTCS MPH 3a4MCICHUH 00YJaroIerocs B IEpBhIA Kiacc.

4.2. Jlnunoe neno oOydaromierocss AOMKHO OBITh 3aMOJIHEHO KJIACCHBIM PYKOBOJUTEIEM B CPOK 0
10 ceHTs10ps TekyIiero yu4eOHOro roja.

4.3. JluiieBasi CTOpOHA JIMYHOHN KapThl O0YYArOIIErOCs  3aIlOHACTCS KJIACCHBIM PYKOBOIUTEIICM.

4.4, OO6mue cBeneHus 00 OOydarolUXCsl 3aHOCATCS B JUYHYIO KapTy oOydaromerocs KJIacCHBIM
PYKOBOAMTENIEM . YKa3bIBaCTCs CTATyC POAUTENCH (3aKOHHBIX MPEACTABUTENEH) — MaTh, OTEI], ONEKYH,
IPEJICTABUTEIIb 110 JOBEPEHHOCTH, IMOMEUYUTEIIb, & TAK)KE IOJHOCTBIO HMMs, OTYSCTBO M (haMHIIMIO Ha

OCHOBAaHMHU JOKYMCHTOB.

4.5. Ceenenus 00 oOydaromeMcs 1o Mepe WX W3MEHEHHs YTOUHSIOTCS U 3aHOCSTCS B JIMYHYIO KapTy
KJIACCHBIM PYKOBOHMTEJIEM.

4.6. [Ipu cmene Qamunuu, aapec, (GopMbl OO0ydeHHs TMpPEXHAS HHPOPMALUs 3a4epKUBACTCS
TOPU30HTAIILHON 4€pTOH, HOBAs UIIETCS PSAJIOM.

4.7. B xoHnI11e yueOHOT0 rojia KJIacCHbIM PyKOBOAUTEIb:
4.7.1. BpicTaBisgeT rofioBbl€ OLIEHKH 110 Y4eOHBIM NPEAMETaM B JIMUHYIO KapTy 00y4arouierocs;
4.7.2. Jlenaer oTMETKYy 00 UTOTaX roja:

— JJIA O6y‘IaIOHH/IXC$I, HEC MMCIOMUX aKaACMHUYCCKYIO 3a0JDKCHHOCTDh ITO BCEM MpPEAMETaM IO HTOraM
yqe6H0ro roga BHOCHUTCH 3aIIUCh: «HCpCBCI[eH B KJIaCcC»,

— OJId o6yqa101u1/1xc;1, HMCIOMIUX AKaAACMUYCCKYIO0 3aJO0JDKCHHOCTL IO OAHOMY-IABYM IPEAMCTAM IIO
uroram yqe6Hor0 roga BHOCHTCA 3aIIUCh: <<HepeBeneH B KJIaCC YCJIOBHO»,

— s OOydYaroIIMXCsl 3aBEpPIIMBIIMX OCHOBHOE o0Imiee oOpa3oBaHHe, cpenHee (MOITHOE) oOIIee
o0Opa3oBaHNe BHOCUTCS 3aITUCh «BBITyIIEH;

— JUIsl O0yYaronuxcs He JIMKBUAMPOBABIINX UMEIOIIYIOCS aKaJIEeMUYECKYIO 3aJ0DKEHHOCTh BHOCHUTCS
3anuch: «OcTaBlieH Ha MOBTOPHOE O0YYEHHE B KJ1acce.»;

— AJIA 06yqa}01up1xc;1 OTUYMCJICHHBIX BHOCHUTCS 3aMiCh. «VICKIIOUeH.

4.7.3. 3anocuT cBefieHUs1 00 U3yYEHUHU B TEKYIEM TOy (paKyIbTaTUBHBIX KYpCOB;



4.7.4. BpIMOMHSET 3alKCh O Harpajaax M MOOLIPEHUSX O0ydJalollerocs 1o UToraM TEKYILEro yuyeOHOTo
rozaa

4.8. [To mToram JTUKBUIAIMH aKaJAEMUYCCKOHN 3aJOJDKEHHOCTH B JIMYHON KapTe 00y4aroerocs:

— BBICTaBJICHHAsl 110 UTOraM Y4e€OHOIO rojia HEyJOBJIETBOPUTEIbHAs OTMETKA IO COOTBETCTBYIOLIEMY
IIPEAMETY HE UCIIPABIISAETCS;

— BHH3Y CTpPaHUIbI BHOCHUTCA 3allUCh: «AKaI[eMI/I‘-IeCKaSI 3aJ0JIDKCHHOCTDh IIO (Ha3BaHI/Ie Hpez{MeTa)

aukBuaupoBaHa. OTMeTka 1o (Ha3BaHME IIpeaMeTa) 3a yueOHbIi rox — « ». IIpoTokon
IIEeJarOrM4eCKOro CoBeTa OT 20 . Ne  »
4.9.  llpu He TMKBHIAIMH aKaJeMHUYECKON 3a0JDKEHHOCTH B JIMYHON KapTe 00y4arouierocs:

— B rpade HTOroB y4eOHOrO TOJa BHOCHTCS COOTBETCTBYIOIAS 3alMCh O PEIICHWH, MPHHITHIM
MeAarorn4eckuM CoBeTOM, Hampumep: «OcTaBlieH Ha MOBTOPHOE O0yueHHUE B kiacce. [Iporokon
EICOBETA OT 20 1. Ne  ».

— BHHU3Y CTPAHUIIBI JINYHON KapThl BHOCUTCS 3amuch: «OCTaBiieH Ha MOBTOPHOE 0Oy4YEHUE B KJIacce B
CBS3M C TE€M, YTO akKaJeMudeckas 3aJ0JDKEHHOCTh MO (Ha3BaHUE MpeaMeTa) 3a y4eOHBIH TO/a HE

nukBuaupoBaHa. [Ipotokon neacosera ot 20 1. Ne

4.10. Ilo OKOHYAaHWH KAKAOTO Y4€OHOTo roja B rpade «IOANUCH KIACCHOTO PYKOBOIUTEIS» BHOCHUTCS
MOJIUCH KJIACCHOTO PYKOBOJIUTEINS U cTaBUTCS nedats OY.

4.11. Bce 3anMcu B JMYHOW KapTe JIOJKHBI OBITh CIENIaHbl MAPUKOBOW pydKoil cuHero ((puoaeToBoro)
[[BETA YETKO U aKKypaTHO, pa300pUmBO.

5. Bblgaua [J0KyMeHTOB NpH TMepexoae o0yvamouerocs B Jpyroe oouieo0pa3oBaTebHOe
yupeskaeHue

5.1. [Ipu nepexoae odyvaromerocs Ha Apyroe 00pa3oBaTeIbHOE YUPEKICHUE JIMYHOE JIET0 BBIIACTCS

Ha OCHOBaHUH:

— IIMCBMCHHOT'O 3asABJICHUA pOI[PITCJ'IGfI (3aKOHHBIX HpeﬂCTaBHTeHeﬁ);

— o0OxoxHoro mucra (0OXOJHOM JUCT B OWMOIMOTEKE MOAMMCHIBAETCS IOCIE IOJHOTO BO3Bpara
MOJTy4YE€HHOU JIUTepaTyphl);

— JIOKYMEHTa, TMOATBEP)KIAIOIIETO 3a4rcClieHne OoOydJaromierocs B Jpyroe o0mieo0Opa3oBaTebHOES
yupexJIeHue.

5.2. B nuuHyro KapTy 3aHOCATCS CBeJIEHHs 0 BBIOBITHH oOyuatorerocs u3 OY.

5.3. B nnuHoe neno npu BeIOBITHM oOydatomierocs u3 OY B TeueHHe yueOHOro roja BKJIaIbIBAETCS
BEJIOMOCTh TEKYIIMNX OTMETOK I10 BCEM y4eOHBIM ITpeiMeTaM, 3aBepeHHast neyarbio OV.

5.4. Brimaua nuyHBIX €] MPOU3BOIUTCA 3aMECTUTENEM AupekTopa 1o Y BP.

5.5. Brimaya JMYHBIX A€ OCYIIECTBIISETCS TOJBKO POIUTENSIM (3aKOHHBIM TPEICTaBUTEISIM)
o0yJaromuxcs.



5.6. Ilpm Bbmaye nuuyHOrO jena odopmisiercs 3amuch B andaBUTHONH KHHUIE O BBIOBITUH
o0OydJarormierocs.

5.7.  Jluunble nena oOydaronmxcs, OKOHUMBIIMX OV win BBIOBIBIIMX IO MHBIM NPUYMHAM N1E€PEIAIOTCS
B apXMB.

6. IlpueM AOKYMEHTOB 0O0y4aloluierocsi, NpuoObLIBIIEr0 W3 APYroro o0meo0pa3oBaTeJIbHOI0O
yUpeKIeHUust

6.1. Ilpu mpueme oOyuaromierocsi, MPUOBIBIIETO W3 APYroro 00meo0pa3oBaTENLHOTO YUPEKICHUS,

CBEJICHUS O HEM YTOYHSIOTCS U IIPOU3BOIUTCS HEOOX0AMMAs 3alIHCh  COTJIACHO JTAHHOTO MOJ0)KEHHS.

7. XpaHeHHe JUYHBIX JI€JI
7.1.  Jluuneie nena oOy4aromuxcs B MEPUOJ OOYUCHHUS XPAHITCA B OTBEICHHOM MECTE.

7.2.  Jloctynm K JNHWYHBIM JejaM OOYYalolIMXCS WMEET TOJIbKO OTBETCTBEHHBIH, OTBEYAIOIIMK 3a
XpaHEHHUE JIMYHBIX J1e] OOy4arolIMXCsl; KIACCHbIE PYKOBOJUTEIM OTBETCTBEHHbIE 32 BEACHUE JIMYHBIX
Jel.

7.3.  IlpaBo mocTyma K JOKyMEHTaM JIMYHOTO JIeja 00yJaronierocss UMEIOT 3aMECTHTENH JAUPEKTOPa I10
yueOHoii paboTe, BoCIUTAaTEIbHOM padoTe.

7.4. Jluunple pgena oOOydYarOIIMXCS OJHOTO Kjacca HaxXOASATCsl BMECTE B OJHOM TMamke u
pacKIIabIBAIOTCS B alIpaBUTHOM TOPSJIKE.

7.5. B mamke nuUYHBIX JIeN KJlacca HAXOAMTCS CIUCOK OOydarouuxcs ¢ ykazaHueM (aMuinM, UMEHH,
OTYeCTBa, JaThl POXKJIEHHs, HOMEpa JHM4YHOro jena, aomamHero azapeca u ®.M.O. kmaccHoro
pykoBoguTensd. B Hauane yuyeOHOro roga cnucok oOHOBIsieTcs. B TedeHune yuyeOHOro roga B CHHCOK
BHOCSATCS] U3MEHEHUS, IOTIOJIHEHHUSI B COOTBETCTBHUHU C ABXKEHHEM 00yJaroIuxcs.

7.6. KoHTpOb 32 COCTOSIHMEM M BEJEHUEM JIMYHBIX JI€] OCYLIECTBIISIETCA 3aMECTUTEIEM TUPEKTOpa
1o yueOHoi paboTe, KypUpYIOIIUM JBHKEHHE 00ydaromuxcs, U gupekropoM OVY.

1.7. [To okonuanun OV nuyHOE J1€70 00YJAIONIUXCSl XPAaHUTCSI B apXUBE B TEUCHHUE TPEX JIET, MOCIIE
YEro YHUUTOXKAETCSl B YCTAHOBJICHHOM IOPSIKE.

8. KoHTpoJib coCTOSIHUS THYHBIX €]

8.1. KOHTposb COCTOSIHMSI JMYHBIX J€1 OCYHIECTBIAETCS 3aMECTUTENleM JupekTopa 1mo YBP wu
nupekropoM OV,

8.2. [IpoBepka TUYHBIX JI€] YYAIIUXCS, BOCIUTAHHUKOB OCYIIECTBIISIETCS IO IJIaHY BHYTPHUIIKOJIBHOTO
KOHTpPOJIsA, HE MeHee 2 pa3 B roJ. B ciydae He0OXOIUMOCTH, TIPOBEPKA OCYIIECTBISETCS BHEIJIAHOBO,
ONEPATUBHO.

8.3. Llenu 1 00BEKT KOHTPOJI — MPABIIBHOCTH O(OPMIICHUS INYHBIX JI€] 00YJIarOIIUXCSI.

8.4. ITo uroraM npoBEpKU 3aMECTUTEIb JUPEKTOPA, OCYIIECTBIAIOUI IPOBEPKY, TOTOBUT

CIIPABKY.



9. Ilopsinok BHeceHUs] U3MeHEHHIl B MOJI02KeHNe M PeKPallleHus ero AeicTBUsA
9.1. B mHacrosmee IlonoxkeHne meAarorMyecKUM COBETOM MOTYT BHOCHTBCA H3MEHEHHS MU
AOIMMOJIHCHM S, BBI3BAHHLIC U3MCHCHUCM 3aKOHOAATCIILCTBA U MMOABJIICHHUEM HOBBIX HOPMATHUBHO-IIPABOBLIX

JOKYMEHTOB I10 B€ACHUIO JOKYMCHTAIlUN B O6H.[€O6pa3OBaTCJ'IBHOM YUPEKOACHUU.

9.2. Hacrosiiee [Tonoxxenune nmpekpaiiiaer cBoe ACMCTBHE MPU peopraHu3anuy uiv JukBuaanuu OVY.



